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1. Introduction 
The City of Pittsburg (hereinafter referred to as "City"), is soliciting Statements of 
Qualifications (SOQs) from qualified firms to provide on-call professional services across 
multiple technical disciplines. The City intends to establish a list of pre-qualified consultants to 
support capital improvement projects, development review, and operational needs on an 
as-needed basis. 

The Public Works Department is responsible for the maintenance of all City owned facilities and 
infrastructure and operation of the City’s water treatment plant and water distribution system. 

The city may select one or multiple firms per discipline. Contracts will be issued on an on-call, 
task-order basis. City intends to enter into various on-call Consulting Services Agreement (CSA) 
for Professional Services with the selected firms. The CSA, as negotiated, will require 
consideration for approval by the City Council. 

The City, at its option, may use consultants from the approved on-call list for the design of 
projects or may issue additional requests for proposals and qualifications at its discretion. 
Consultants on the approved on-call list will not be restricted from submitting proposals for 
future City requests for proposals or requests for qualifications, but a separate proposal will be 
considered in the selection process. 

Each on-call CSA may have a fee limit of $500,000 with no task order to exceed $250,000 
(unless amended by Pittsburg City Council). The term of the contract will be two (2) years with 
an option for two (2)-one (1) year extensions from the date of authorization by the City Council. 
Each Agreement will set forth a rate schedule.  The city will provide a task order pursuant to the 
agreement when a specific task is identified, and a consultant is selected from the approved on-
call List. This document outlines the requirements, selection process and documentation 
necessary to submit a SOQ in response to this RFQ. 

2. Questions and Clarifications 
Questions regarding this RFQ should be submitted in writing to SM Saklaen, P.E., Senior Civil 
Engineer at ssaklaen@pittsburgca.gov  and copy to ElijahLopez@pittsburgca.gov  

To allow time for the issuance of the addenda, if necessary, questions shall only be accepted until 
seven (7) calendar days prior to the RFQ deadline. Answers may be provided at the sole 
discretion of the city and will be distributed electronically to all proposers. Firms must email this 
address ssaklaen@pittsburgca.gov and ElijahLopez@pittsburgca.gov request to be added to the 
RFQ recipient list to receive any issued addenda to this RFQ. Requests to be added to the 
recipient list must include company name, address, phone number, and contact person. 
Solicitation documents are available from the City’s website at 
https://www.pittsburgca.gov/business/current-bidding-opportunities 

mailto:ssaklaen@pittsburgca.gov
mailto:ElijahLopez@pittsburgca.gov
mailto:ssaklaen@pittsburgca.gov
mailto:ElijahLopez@pittsburgca.gov
https://www.pittsburgca.gov/business/current-bidding-opportunities
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3. RFQ Submission 
SOQs must be submitted one (1) electronic copy in PDF format, email to 
ssaklaen@pittsburgca.gov and ElijahLopez@pittsburgca.gov  by the submittal deadline. 

4. Scope of Services 
Firms may submit for one or multiple service categories. The City reserves the right to award 
contracts in whole or in part. 

A. CIVIL ENGINEERING 

The on-call task under Civil Engineering is expected to include but not necessarily be limited 
to the following tasks: 

a. Street, roadway, and complete streets design 
b. Utility (water, sewer, storm drain) design and rehabilitation 
c. Grading, drainage, and stormwater management 
d. Transportation design including traffic signal, bicycle and pedestrian facilities  
e. Pavement rehabilitation 
f. ADA compliance design for sidewalks, ramps, and crossings 
g. Preparation of plans, specifications, and cost estimates (PS&E) suitable for bidding  
h. Hydraulic Modeling and Capacity Evaluation 
i. Preparation of Master plan and Facilities planning studies 
j. Peer review of design and providing engineering recommendations for emergency 

situations 
k. Construction support services (RFIs, submittals, shop drawings etc.)  
l. Coordination with Caltrans for federal-aid project approvals using Caltrans Local 

Assistance Procedure Manual and Guidelines 
m. Advising and assisting with funding applications for various Local, State, and Federal 

funded programs including, but not limited to, HSIP, ATP, and OBAG 
 
The Civil Engineering firms shall demonstrate experience in successfully delivering public 
infrastructure projects. Project experience may include, but is not limited to: 
 

• Street projects (new construction, rehabilitation, and/or reconstruction) 
• Pavement design and evaluation 
• Utility systems, including storm drain, sanitary sewer, and water infrastructure 
• Transportation-related improvements 
• Park and recreational facility development 
• Grading, drainage and stormwater management systems 

 

mailto:ssaklaen@pittsburgca.gov
mailto:ElijahLopez@pittsburgca.gov
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B. SURVEYING 

The on-call task under Surveying is expected to include but not necessarily be limited to the 
following tasks: 

a. Topographic, Boundary, Right-of-way and Easement survey 
b. Preparation of legal descriptions and plats  
c. Construction staking and layout  
d. ALTA/NSPS Land Title Surveys 
e. GPS Survey 

 
 If assigned to act as a City Surveyor- perform reviews of maps, easements, and approve record 
documents such as Parcel Maps, Record of Survey, Tentative Maps, Court Exhibits, Research 
Services, Expert Witness Testimony, Subdivision Maps, FEMA Certificates (flood 
zone),Certificates of Compliance, Corner Records, Elevation Certificates, Legal Description 
Preparation, Application Processing. 

The Surveying firms shall demonstrate adequate staffing and equipment to perform services, and 
Knowledge of local regulations and standards. 

C. TRAFFIC ENGINEERING 

The on-call task under Traffic Engineering is expected to include but not necessarily be 
limited to the following tasks: 

1. Tasks Generally Associated with Traffic Operations 
a. Prepare traffic impact study reports 
b. Perform traffic demand modeling 
c. Prepare traffic operation analysis 
d. Review and recommend adjustment to traffic signal timing plan 
e. Evaluate and provide traffic signal coordination plan 
f. Develop traffic simulation models 
g. Develop design alternatives for roadway reconfiguration 
h. Perform traffic demand / capacity analyses, corridor operation studies, traffic 

delay studies, and origin – destination studies 
i. Perform parking demand studies 

 
2. Tasks Generally Associated with Traffic Safety 

a. Perform Traffic Safety Analyses 
b. Evaluate the need for traffic control devices 
c. Evaluate the need and develop alternatives for traffic calming measures 
d. Evaluate roadway lighting conditions and needs for improvement 
e. Perform safety studies related to intersections, pedestrians, bicyclists, and school 

sites 
f. Perform roadside safety analyses 
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3. Other Related Tasks 
a. Perform traffic counts (manually, by machine, and/or by video recording) 
b. Prepare technical reports 

 
The Traffic Engineering firm shall demonstrate Familiarity with MUTCD, Caltrans standards, 
Traffic impact studies signal design and timing, signing and striping plans, traffic modeling and 
safety analysis, complete streets and multimodal planning. 
 

D. DRY UTILITY AND ELECTRICAL ENGINEERING 

The on-call task under Dry Utility and Electrical Engineering is expected to include but not 
necessarily be limited to the following tasks: 

1. Joint Trench Design Services 
a. Drafting of Composite Drawings to include joint trench route and service feeds, 

including the coordination of electric, gas, telecom, and fiber service applications 
b. Relocation and undergrounding of existing facilities including design for Rule 20 

Overhead to Underground 
c. Temporary Construction Power design and coordination 
d. Preparation of construction documents suitable for bidding including technical 

specifications and cost estimates 
e. Service Design for transformer locations and metering requirements 
f. Construction support services (RFIs, submittals, shop drawings etc.)  
g. Preparation of as-built plans from marked construction plans 

 
2. Electrical Design Services 

a. Photometric analysis  
b. Street and site lighting design  
c. Electrical distribution including load calculations, panel schedules, and conductor 

sizing  
d. Electrical system design for municipal buildings and facilities 
e. Power distribution systems, panel upgrades, and load analysis 
f. Backup and emergency power systems 
g. Landscape Lighting Design and Circuitry  
h. Solar Panel Design  
i. EV infrastructure design and charger selection  
j. Construction support services (RFIs, submittals, shop drawings etc.)  

The Dry Utility and Electrical Engineering firms shall demonstrate thorough knowledge of 
applicable standards, including the NEC and California Electrical Code, and proven experience 
in both design and construction support services including coordination with utility agencies to 
ensure successful project execution.  
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E. CONSTRUCTION MATERIAL TESTING, BIOLOGICAL, HYDROLOGIST, 
ENVIRONMENTAL, HAZARDOUS MATERIAL TESTING, AND GEOTECHNICAL 
SERVICES 

The on-call task under Construction Material Testing, Biological, Hydrologist, Environmental, 
Hazardous Material Testing, And Geotechnical Services is expected to include but not 
necessarily be limited to the following tasks: 

CONSTRUCTION MATERIAL TESTING SERVICES: 

a. Obtaining samples and performing lab analysis on soil, asphalt, and concrete to test 
conformance with project plans and specifications   

b. Providing reports and field testing for moisture/density during site grading, backfill, 
placement of engineered fill, sub-grade preparation, asphalt concrete, and others as 
identified by the project 

c. Providing continuous and/or periodic field observations of construction activities 
d. Providing special inspections of concrete reinforcement, structural steel construction, 

shop/field welding, high strength bolting, masonry construction, and others as identified 
by the project 

e. Preparing testing and observation daily reports 
f. Providing moisture/density curves for site and import materials  

 
The material testing firm shall demonstrate knowledge of City’s Quality Assurance Program 
(QAP) and ability to provide service in compliance with the QAP. QAP is available on request.  
 

BIOLOGICAL SERVICES: 

a. Expertise with environmental compliance relating to California Environmental 
Quality Act (CEQA) and National Environmental Policy Act (NEPA) 

b. Pre-construction surveys, habitat assessments 
c. Experience in obtaining and maintaining permits from California Fish and Wildlife 

(CDFW), Regional Water Quality Control Boards, and US Fish and Wildlife Service 
(USFWS) 

d. GIS Data submission for species observations 
 

HYDROLOGIST SERVICES: 

a. Water Resource Management 
b. Groundwater assessment 
c. Modeling associated with water management, flood risk, and regulatory compliance 
d. Analysis of Hydrologic and Hydraulic Studies 
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ENVIRONMENTAL SERVICES: 

a. Air and water quality reports  
b. Site investigations 
c. Pre and Post Construction Compliance monitoring  
d. Prepare and process permits for various regulatory agencies 
e. Provide environmental assessments 

 
HAZARDOUS MATERIAL TESTING SERVICES: 

a. Asbestos-containing materials (ACM) surveys and testing 
b. Lead-based paint inspections and risk assessments 
c. PCBs-containing materials survey and testing 
d. Hazardous building materials surveys and abatement support 
e. Providing estimates of hazardous material quantities 
f. Prepare hazardous material survey location and site plans 
g. Providing reports and treatment recommendations for contaminated sites 
h. Providing field observations of operations related to treatment and abatement of 

hazardous materials 
i. Providing procedural information for hazardous material regulations from local, state, 

and federal agencies  
j. Preparing testing and observation daily reports 
k. Review of outside material testing reports to assist with regulatory requirements for 

disposal and treatment 

 

GEOTECHNICAL SERVICES: 

a. Preparation of soil/geotechnical reports and recommendations for various 
construction activities 

b. Obtaining samples and performing lab analysis on soil to provide recommendations 
in design   

c. Preparing testing and observation reports 
d. Geotechnical reports and design recommendations 
e. Liquefaction and seismic hazard evaluation 
f. Construction monitoring 

 
If assigned to act as Geologic Hazard Abatement District (GHAD) Geotechnical Consultant, 
perform biannual site inspections of the SW Pittsburg GHAD II, prepare the GHAD 
Reconnaissance Report, and Site Assessment Monitoring as needed.  
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Consulting firms shall state which of the following areas or combination of expertise that the 
Consultant wishes to be evaluated for:  

 Construction Material Testing Services 
 Biological Services  
 Hydrologist Services 
 Environmental Services 
 Hazardous Material Testing Services 
 Geotechnical Services 

 

F. LANDSCAPE ARCHITECTURE 

The on-call task under Landscape Architecture is expected to include but not necessarily be 
limited to the following tasks: 

1. Landscape Architecture:  
a. Conceptual landscape and urban design. 
b. Site analysis and field investigations (landscape and irrigation evaluations). 
c. Integration of Green Infrastructure and sustainable design.  
d. Public Art coordination and integration into site design.  
e. Streetscape design and corridor beautification. 
f. Complete Streets and multimodal design integration. 
g. Park design, renovation, and expansion 
h. Trail, plaza, and recreational facility design. 
i. ADA accessibility compliant review. 
j. Wayfinding and Signage design. 
k. Lawn conversion projects; including water-efficient planting and irrigation design  
l. Urban Forestry planning and arborist coordination. 
m. Preparation of planting plans, irrigation plans, and hardscape detailing. 
n. Irrigation design with drought-tolerant and climate-resilient landscape design. 
o. Preparation of construction documents suitable for permitting and bidding. 

including technical specifications and cost estimates. 
p. Visualizations and renderings. 
q. Plan review of landscape architectural projects for compliance and 

constructability. 

The Landscape Architecture firms shall demonstrate adequate Knowledge of California water-
efficient landscape regulations, including Model Water Efficient Landscape Ordinance 
(MWELO), and ability to coordinate with multidisciplinary teams, including civil, traffic, and 
dry utility engineers. 
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G.  ARCHITECTURAL SERVICES 

The on-call task under Architectural Services is expected to include but not necessarily be 
limited to the following tasks: 

a. Planning, design, construction, and maintenance of the City’s infrastructure and 
facilities. 

b. Feasibility Studies and site evaluations. 
c. Code research – review of basic planning and building codes (CBC). 
d. Interior and exterior building renovations, reconfigurations, and modernization 
e. Tennat improvements and interior renovations.  
f. Building expansions and facility upgrades.  
g. Space planning and functional redesign of existing facilities 
h. Development of schematic floor plans, elevations, and site relationships, 

including Title 24 energy compliance analysis. 
i. Compliance with ADA, life-safety, fire code, and accessibility standards 
j. Integration of architectural, structural, mechanical, electrical, and plumbing 

(MEP) systems. 
k. Preparation of construction documents suitable for permitting and bidding 

including technical specifications and cost estimates. 
l. Construction administration services, including submittal review, RFIs, site 

observations, and coordination with contractors. 

The Architectural firms shall demonstrate experience working on occupied public facilities, 
minimizing disruption to operations, and implementing phased construction where required. 

5. Minimum Qualifications 
Firms must meet the following minimum qualifications to be considered responsive. Failure to 
meet any of these requirements may result in disqualification. 

a. Demonstrated experience providing services to public agencies 
b. Licensed professionals in the State of California, where applicable 
c. Ability to execute City’s standard on-call consulting services agreement without 

talking of any exception.  
d. Sufficient staff availability for on-calls assignments. 

6. Submittal Requirements 
The Statement of Qualifications (SOQ’s) must be concise, well-organized, and focused on 
relevant qualifications. It shall not include unnecessary promotional material. The SOQ must not 
exceed 15 pages, excluding the title page, table of contents, section dividers, rate schedules, and 
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resumes. The intent of these guidelines is to assist Consultants in preparation of their 
qualifications, to simplify the review process, and to help assure consistency in format and 
content. Submissions shall use a minimum 11-point font and be formatted for standard 8.5” x 11” 
pages. The City is soliciting SOQs from individual firms and is not seeking qualifications from 
consultant teams or joint ventures under this RFQ. Each SOQ shall reflect only the 
qualifications, experience, and resources of the submitting firm acting as the Prime Consultant. 
Subconsultant qualifications, resumes, and project experience will not be evaluated.  

SOQs shall contain the following information in the order listed: 
A. Cover Letter 

Briefly introduce the firm, summarize key qualifications, and provide primary contact 

information. Clearly indicate Disciplines (refer to scope of services) for 
which the firm is submitting. The cover letter shall be addressed to:  

SM Saklaen, P.E., Senior Civil Engineer, City of Pittsburg, Public Works Department.  

The letter must be signed by an individual authorized to bind the firm contractually. The 
Consultant shall provide a statement that there are no exceptions taken to City’s CSA.  

B. Firm Profile 

Description of the firm, including organizational structure, areas of expertise, and office 
locations. 

C. Relevant Expertise  

Summary of 3 to 5 "on-call" contracts or similar projects completed in the last 5 years. Include 
project descriptions, roles, and budgets. 

D. Key Personnel 

Provide the names and resumes of up to five (5) key personnel only who are expected to play 
primary roles in the delivery of on-call services. Include each individual’s relevant experience, 
certifications, and qualifications. Clearly define the roles and responsibilities of each team 
member. 

E. Approach to on-call Work 

Description of how the firm handles rapid response requests and manages multiple task orders 
while maintaining quality control procedures. Describe Project Management Methodology.   

F. References 

Contact information for at least three previous clients with brief description of services delivered. 
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G. Rate Schedule 

The Consultant shall be compensated for the services it provides to the City on a time and 
expense basis. A copy of the consultant’s schedule of hourly rates and reimbursable expenses 
shall be submitted with the SOQ.  The hourly rate schedule shall consist of a fully burdened 
hourly rate including all fringes, benefits, overhead and profits.  

Submitted hourly rates shall be valid over the duration of the initial contract duration (2 years). 
Adjustment of hourly rate will be capped at 3% annually, if contract is extended for additional 
years. 

7. Selection and Evaluation Criteria 
The Selection Panel will be composed of City Staff.  The Selection Panel will review written 
submissions and conduct an evaluation screening to determine the top firms. The City may 
conduct interviews at its discretion. All firms submitting SOQs will be notified of the results of 
the on-call selections.  

EVALUATION CRITERIA 

SOQs will be evaluated according to each Evaluation Criteria and scored on a zero to five-point 
rating. The scores for all the Evaluation Criteria will then be multiplied according to their 
assigned weight to arrive at a weighted score for each proposal. A submittal with a high weighted 
total will be deemed of higher quality than a proposal with a less weighted total. The final 
maximum score for any submittal is five hundred (500) points. 

Rating Scale 

0 
Not 
Acceptable 

Non-responsive, fails to meet RFQ specifications. The approach has no 
probability of success. For mandatory requirement this score will result in 
disqualification of submittal. 

1 Poor 
Below average, falls short of expectations, is substandard to that which is 
the average or expected norm, has a low probability of success in 
achieving project objectives per RFQ. 

2 Fair 
Has a reasonable probability of success, however, some objectives may 
not be met. 

3 Average 

Acceptable, achieves all objectives in a reasonable fashion per RFQ 
specification. This will be the baseline score for each item with 
adjustments based on interpretation of submittal by Evaluation Committee 
members. 
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Rating Scale 

4 Above 
Average/Good 

Very good probability of success, better than that which is average or 
expected as the norm. Achieves all objectives per RFQ requirements and 
expectations. 

5 
Excellent/ 
Exceptional 

Exceeds expectations, very innovative, clearly superior to that which is 
average or expected as the norm. Excellent probability of success in 
achieving all objectives and meeting RFQ specification. 

 

Submittals will be evaluated and scored based on the following criteria: 

Technical Competence (30 Points): Qualifications of the firm and assigned staff, including 
licenses, certifications, and demonstrated expertise in relevant fields. Emphasis on relevant 
project experience, technical capabilities, and successful delivery of similar services. 

Project Understanding (20 Points): Demonstrated understanding of the Scope of Services, 
including clarity, completeness, and practicality of the proposed approach. 

Capacity & Responsiveness (20 Points): Ability to meet tight deadlines and manage multiple 
task orders. Includes staffing availability, workload capacity, and ability to provide timely 
response and local presence (within Contra Costa County and/or adjacent jurisdictions). 
Demonstrated quality management practices, including documented QA/QC procedures. 

Familiarity with Public Works Project (10 Points)- Prior experience successfully completing 
projects for public agencies, particularly with similar scope, standards, and regulatory 
requirements. 

Compliance with RFQ (10 points)-   Completeness and organization of the submittal, and the 
Consultant’s ability to follow all instructions, requirements, and formatting outlined in the RFQ. 

Fee Schedule (10 Points): Competitiveness and reasonableness of proposed hourly rates. 
Evaluation of whether rates are appropriate for the level of expertise and consistent with industry 
standards. 

8. Schedule 
The anticipated RFQ and Contract award schedule is as follows: 

• RFQ Advertisement: April 2026 

• SOQ Submission Deadline: May 28, 2026 

• Selection Notification: June 2026 
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• City Council Approval: July 2026  

• Contract Award / Execution: July 2026 

9. City Rights 
The City reserves the right to: reject any and all SOQs, request clarification or additional 
information from any firm submitting a SOQ, award the contract to the firm that the City deems 
to be most qualified and provides the best value to the City, and negotiate with the selected firm 
regarding the scope of services and fees.  

10. Other Requirements  
This RFQ does not constitute a contract or an agreement to enter into a contract. The City is not 
liable for any costs incurred by firms in the preparation and submission of proposals. All SOQs 
submitted in response to this RFQ will become the property of the City upon submission and a 
matter of public record pursuant to applicable law. 

A contract will not be awarded to a consultant without an adequate financial management and 
accounting system as required by the law. The selected Consultant is required to execute the 
City’s CSA. A sample copy of the CSA is attached for reference (See Exhibit A). Special 
requirements of the agreement include insurance coverage amounts and indemnification. 
Consultant shall obtain a City of Pittsburg business license prior to beginning any “on-call” task 
order work.  

Litigation: Indicate if the proposing Consultant was involved with any litigation in connection 
with prior projects. If yes, briefly describe the nature of the litigation and the result. 

Conflict of Interest Statement: The Consultant shall disclose any actual, potential, or perceived 
conflict of interest that could affect the performance of services under this RFQ. The Consultant 
certifies that it has no conflicts of interest that would impair its ability to provide impartial and 
objective services to the City.  
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Exhibit A 

 
SAMPLE 
ON CALL  

CONSULTING 
SERVICES 

AGREEMENT(CSA) 



 
On Call X Services Agreement  
Between City of Pittsburg and <XXXXXXXXXX>   Page 1 of 14 
  

ON-CALL CONSULTING XX SERVICES AGREEMENT BETWEEN 
THE CITY OF PITTSBURG AND 

<NAME OF CONSULTANT> 
 

 THIS Agreement (“Agreement”) for consulting services is made by and between 
the City of Pittsburg, a municipal corporation (“City”) and <____________>, a <state> 
<corporation/limited liability company> (“Consultant”) (together referred to as the 
“Parties”) as of <____________>, 20<___> (the “Effective Date”). 
 
Section 1. SERVICES.  Subject to the terms and conditions set forth in this 
Agreement, Consultant shall provide to City the services described in the Task Orders 
issued during the term of this Agreement, and incorporated herein, at the time and place 
and in the manner specified therein.   
 

1.1 Scope of Services.  Consultant may perform the following services as 
specified in Task Orders issued during the term of this agreement: 

 
 
 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
 
 
 
 

 
1.2 Term of Services.  The term of this Agreement shall begin on the 

Effective Date and shall end on <_______>, 20<__>.  
 

1.3 Standard of Performance.  Consultant shall perform all services required 
pursuant to this Agreement according to the standards observed by a 
competent practitioner of the profession in which Consultant is engaged. 

 
1.4 Assignment of Personnel.  Consultant shall assign only competent 

personnel to perform services pursuant to this Agreement. In the event 
that City, in its sole discretion, at any time during the term of this 
Agreement, requests in writing the reassignment of any such persons to 
ensure Consultant performs services in accordance with the Standard of 
Performance, Consultant shall, immediately upon receiving City’s request, 
reassign such persons.   

 
1.5 Time.  Consultant shall devote such time to the performance of services 

pursuant to this Agreement as may be reasonably necessary to meet the 
standard of performance provided herein above and to satisfy 
Consultant’s obligations hereunder. 
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Section 2. COMPENSATION.  The Consultant shall be paid for the actual fees, costs 
and expenses for all time and materials required and expended, pursuant to the rate 
schedule incorporated in Task Orders issued per this Agreement. A total not-to-exceed 
amount of compensation will be determined by the Task Order(s) issued. In no event 
shall total compensation exceed the amount of the Task Order without City’s prior 
written approval. Unless authorized by amendment to this agreement, executed by the 
Parties, no Task Order shall exceed $250,000. The total compensation during the term 
of this agreement shall not exceed $500,000. The not to exceed dollar amount is not a 
guarantee that the City will issue Task Orders for the full amount to the Consultant, or 
that City will enter into a Task Order with Consultant but is merely a limit of potential 
City expenditures pursuant to a Task Order under this Agreement.  
 
Consultant and City acknowledge and agree that compensation paid by City to 
Consultant under this Agreement is based upon Consultant’s estimated costs of 
providing the services required per Task Order, including salaries and benefits of 
employees and subcontractors of Consultant. Consequently, the parties further agree 
that compensation per Task Order is intended to include the costs of contributions to 
any pensions and/or annuities to which Consultant and its employees, agents, and 
subcontractors may be eligible. City therefore has no responsibility for such 
contributions beyond compensation required under this Agreement. 
 

2.1 Invoices.  Consultant shall submit invoices, not more often than once a 
month during the term of this Agreement, based on the cost for services 
performed and reimbursable costs incurred prior to the invoice date.  
Separate invoices shall be submitted for each Task Order. Invoices shall 
contain the following information, unless waived by the City Manager, or 
his or her designee: 

 
 A unique invoice number; 
 The beginning and ending dates of the billing period; 
 A Task Summary identifying the scope of services performed 

including project name, number, or Task Order name/description 
 Detail of Charges including, where appropriate, labor (by sub-

category), travel, materials, equipment, supplies, subcontractor 
charges, and miscellaneous expenses (include title, number of 
hours, and hourly rate billed); 

 An Invoice Summary containing the original Task Order amount, 
the amount of prior billings, the total due this period, the balance 
available under the Task Order, and the percentage of completion;  

 At City’s option, for each work item in each task, a copy of the 
applicable time entries or time sheets shall be submitted showing 
the name of the person doing the work, the hours spent by each 
person, a brief description of the work, and each reimbursable 
expense;  

 The Consultant’s signature; 
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 Invoices shall be addressed to:  
  City of Pittsburg 

  Engineering Division 
  Attn: Lydia Blakley 
  65 Civic Avenue  
  Pittsburg, CA 94565 

 
2.2 Monthly Payment.  City shall make monthly payments, based on invoices 

received, for services satisfactorily performed, and for authorized 
reimbursable costs incurred. City shall pay undisputed invoices that 
comply with the above requirements within 30 days from the receipt of the 
invoice. 

 
2.3 Final Payment.  Consultant shall submit its final invoice for each Task 

Order within 60 days of completing its services. Consultant’s failure to 
submit its final invoice for each Task Order within this 60-day period shall 
constitute Consultant’s waiver of any further billings to, or payments from, 
City. 

 
2.4 Reimbursable Expenses.  Reimbursable expenses, if any, are to be 

specified and included in the total compensation authorized per Task 
Order. Expenses not listed in the approved Task Order are not chargeable 
to, or reimbursable by, City.   

 
2.5 Payment of Taxes.  Consultant is solely responsible for the payment of all 

federal, state, and local taxes, including employment taxes, incurred under 
this Agreement. 

 
2.6 Authorization to Perform Services.  The Consultant is not authorized to 

perform any services or incur any costs whatsoever under the terms of 
this Agreement until receipt of a written authorization from the City 
Manager, or his or her designee. 

 
Section 3. FACILITIES AND EQUIPMENT.  Except as set forth herein, Consultant 
shall, at its sole cost and expense, provide all facilities and equipment that may be 
necessary to perform the services required by this Agreement. 
 
Section 4. INSURANCE REQUIREMENTS.  Before beginning any services under 
this Agreement, Consultant, at its own cost and expense, shall procure the types and 
amounts of insurance specified herein and maintain that insurance throughout the term 
of this Agreement.  The cost of such insurance shall be included in the Consultant’s bid 
or proposal.  Consultant shall be fully responsible for the acts and omissions of its 
subcontractors or other agents. 
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4.1 Workers’ Compensation.  Consultant shall, at its sole cost and expense, 
maintain Statutory Workers’ Compensation Insurance and Employer’s 
Liability Insurance for any and all persons employed directly or indirectly 
by Consultant in the amount required by applicable law.  The requirement 
to maintain Statutory Workers’ Compensation and Employer’s Liability 
Insurance may be waived by the City upon written verification that 
Consultant is a sole proprietor and does not have any employees and will 
not have any employees during the term of this Agreement.  

 
4.2 Commercial General and Automobile Liability Insurance.   
 

4.2.1 General requirements.  Consultant, at its own cost and expense, 
shall maintain commercial general and automobile liability 
insurance for the term of this Agreement in an amount not less than 
$2,000,000 per occurrence and $4,000,000 aggregate, combined 
single limit coverage for risks associated with the work 
contemplated by this Agreement.  

 
4.2.2 Minimum scope of coverage.  Commercial general coverage shall 

be at least as broad as Insurance Services Office Commercial 
General Liability occurrence form CG 0001 (most recent edition) 
covering comprehensive General Liability on an “occurrence” basis.  
Automobile coverage shall be at least as broad as Insurance 
Services Office Automobile Liability form CA 0001 (most recent 
edition) covering any auto (Code 1), or if Consultant has no owned 
autos, hired (code 8) and non-owned autos (Code 9).  No 
endorsement shall be attached limiting the coverage. 

 
4.2.3 Additional requirements.  Each of the following shall be included 

in the insurance coverage or added as a certified endorsement to 
the policy: 

 
a. The Commercial General and Automobile Liability Insurance 

shall cover on an occurrence basis. 
 
b. City, its officers, officials, employees, agents, and volunteers 

shall be covered as additional insureds for liability arising out 
of work or operations on behalf of the Consultant, including 
materials, parts, or equipment furnished in connection with 
such work or operations; or automobiles owned, leased, 
hired, or borrowed by the Consultant.  Coverage can be 
provided in the form of an endorsement to the Consultant’s 
insurance at least as broad as CG 20 10 11 85, or both CG 
20 10 10 01 and CG 20 37 10 01.  
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c. For any claims related to this Agreement or the work 
hereunder, the Consultant’s insurance covered shall be 
primary insurance as respects the City, its officers, officials, 
employees, agents, and volunteers.  Any insurance or self-
insurance maintained by the City, its officers, officials, 
employees, agents or volunteers shall be excess of the 
Consultant’s insurance and non-contributing. 

 
d. The policy shall cover inter-insured suits and include a 

“separation of Insureds” or “severability” clause which treats 
each insured separately. 

 
 
e. Consultant agrees to give at least 30 days prior written 

notice to City before coverage is canceled or modified as to 
scope or amount.  

 
4.3 Professional Liability Insurance.   
 

4.3.1 General requirements.  Consultant, at its own cost and expense, 
shall maintain for the period covered by this Agreement 
professional liability insurance for licensed professionals performing 
work pursuant to this Agreement in an amount not less than 
$1,000,000 per occurrence or claim covering the Consultant’s 
errors and omissions.   

 
4.3.2 Claims-made limitations.  The following provisions shall apply if 

the professional liability coverage is written on a claims-made form: 
 

a. The retroactive date of the policy must be shown and must 
be before the date of the Agreement. 

 
b. Insurance must be maintained and evidence of insurance 

must be provided for at least five (5) years after completion 
of the Agreement or the work. 

 
c. If coverage is canceled or not renewed and it is not replaced 

with another claims-made policy form with a retroactive date 
that precedes the date of this Agreement, Consultant must 
purchase an extended period coverage for a minimum of five 
(5) years after completion of work under this Agreement. 

 
d. A copy of the claim reporting requirements must be 

submitted to the City for review prior to the commencement 
of any work under this Agreement. 
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4.4 All Policies Requirements. 
 

4.4.1 Submittal Requirements.  Consultant shall submit the following to 
City prior to beginning services: 

 
a. Certificate of Liability Insurance in the amounts specified in 

this Agreement; and 
 

b. Additional Insured Endorsement as required for the General 
Commercial and Automobile Liability Polices. 

 
4.4.2 Acceptability of Insurers.  All insurance required by this 

Agreement is to be placed with insurers with a Bests' rating of no 
less than A:VII.  

 
4.4.3 Deductibles and Self-Insured Retentions.  Insurance obtained by 

the Consultant shall have a self-insured retention or deductible of 
no more than $100,000.   

 
4.4.4 Wasting Policies.  No policy required herein shall include a 

“wasting” policy limit (i.e. limit that is eroded by the cost of defense).    
 

4.4.5 Waiver of Subrogation.  Consultant hereby agrees to waive 
subrogation which any insurer or contractor may require from 
Consultant by virtue of the payment of any loss.  Consultant agrees 
to obtain any endorsements that may be necessary to effect this 
waiver of subrogation, but this provision applies regardless of 
whether or not the City has received a waiver of subrogation 
endorsement from the insurer. 

 
The Workers’ Compensation policy shall be endorsed with a waiver 
of subrogation in favor of the City for all work performed by the 
Consultant, its employees, agents, and subcontractors. 
 

4.4.6 Subcontractors.  Consultant shall include all subcontractors as 
insureds under its policies or shall furnish separate certificates and 
endorsements for each subcontractor.  All coverages for 
subcontractors shall be subject to all of the requirements stated 
herein, and Consultant shall ensure that City, its officers, officials, 
employees, agents, and volunteers are covered as additional 
insured on all coverages. 
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4.4.7 Excess Insurance.  If Consultant maintains higher insurance limits 
than the minimums specified herein, City shall be entitled to 
coverage for the higher limits maintained by the Consultant.   

 
4.5 Remedies.  In addition to any other remedies City may have if Consultant 

fails to provide or maintain any insurance policies or policy endorsements 
to the extent and within the time herein required, City may, at its sole 
option: 1) obtain such insurance and deduct and retain the amount of the 
premiums for such insurance from any sums due under the Agreement; 2) 
order Consultant to stop work under this Agreement and withhold any 
payment that becomes due to Consultant hereunder until Consultant 
demonstrates compliance with the requirements hereof; and/or 3) 
terminate this Agreement. 

 
 
Section 5. INDEMNIFICATION AND CONSULTANT’S RESPONSIBILITIES.    
 

5.1  5.1      General Indemnification.  Consistent with California Civil Code 
Section 2782.8, Consultant shall, to the fullest extent permitted by law, 
indemnify, protect, defend and hold harmless City, and its employees, 
officials, and agents, from any and all demands, losses, claims, costs, 
liabilities, and expenses for any damage, injury, or death, including any 
and all administrative fines, penalties, or costs imposed as a result of an 
administrative proceeding, that arise out of, pertain to, or relate to the 
negligence, recklessness, or willful misconduct of Consultant, its officers, 
employees, agents, contractors, subconsultants, or any persons under its 
direction or control.  If requested by City, Consultant shall defend any such 
suits at its sole cost and expense.  If City elects to provide its own 
defense, Consultant shall reimburse City for any expenditures, including 
reasonable attorneys’ fees and costs.  Consultants’ obligations under this 
section exist regardless of concurrent negligence or willful misconduct on 
the part of City or any other person; provided, however, that Consultant 
will not be required to indemnify, including the cost to defend, City for the 
proportion of liability a court determines does not arise out of, pertain to, or 
relate to the negligence, recklessness, or willful misconduct of Consultant, 
its officers, employees, agents, contractors, subconsultants, or any 
persons under its direction or control. This Section 5.1 shall survive any 
expiration or termination of this Agreement. 

 
5.2  PERS Indemnification. In the event that Consultant or any employee, 

agent, or subcontractor of Consultant providing services under this 
Agreement is determined by a court of competent jurisdiction or the 
California Public Employees Retirement System (PERS) to be eligible for 
enrollment in PERS as an employee of City, Consultant shall indemnify, 
defend, and hold harmless City for the payment of any employee and/or 
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employer contributions for PERS benefits on behalf of Consultant or its 
employees, agents, or subcontractors, as well as for the payment of any 
penalties and interest on such contributions, which would otherwise be the 
responsibility of City. 

 
Section 6. STATUS OF CONSULTANT. 
 

6.1 Independent Contractor.  At all times during the term of this Agreement, 
Consultant shall be an independent contractor and shall not be an 
employee of City.   

 
6.2 Consultant Not an Agent.  Except as City may specify in writing, 

Consultant shall have no authority, express or implied, to act on behalf of 
City in any capacity whatsoever as an agent.  Consultant shall have no 
authority, express or implied, pursuant to this Agreement to bind City to 
any obligation whatsoever. 

 
Section 7. LEGAL REQUIREMENTS. 
 

7.1 Governing Law.  The laws of the State of California shall govern this 
Agreement. 

 
7.2 Compliance with Applicable Laws.  Consultant and any subcontractors 

shall comply with all laws applicable to the performance of the work 
hereunder.  Consultant shall also, to the extent required by the California 
Labor Code, pay not less than the latest prevailing wage rates as 
determined by the California Department of Industrial Relations.  

 
7.3 Licenses and Permits.  Consultant represents and warrants to City that 

Consultant and its employees, agents, and any subcontractors have, and 
will maintain at their sole cost and expense, all licenses, permits, 
qualifications, and approvals of whatsoever nature that are legally required 
to practice their respective professions.  In addition to the foregoing, 
Consultant and any subcontractors shall obtain and maintain during the 
term of this Agreement valid business licenses from City. 

 
7.4 Nondiscrimination and Equal Opportunity.  Consultant shall not 

discriminate, on the basis of a person’s race, religion, color, national 
origin, age, physical or mental handicap or disability, medical condition, 
genetic information, marital status, sex, sexual orientation, gender or 
gender identity, against any employee, applicant for employment, 
subcontractor, bidder for a subcontract, or participant in, recipient of, or 
applicant for any services or programs provided by Consultant under this 
Agreement.  Consultant shall comply with all applicable federal, state, and 
local laws, policies, rules, and requirements related to equal opportunity 
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and nondiscrimination in employment, contracting, and the provision of 
any services that are the subject of this Agreement, including but not 
limited to the satisfaction of any positive obligations required of Consultant 
thereby.  

 
Section 8. TERMINATION AND MODIFICATION. 

 
8.1 Termination.  Upon ten days’ prior written notice, City may cancel this 

Agreement at any time and without cause upon such written notification to 
Consultant. In the event of termination, Consultant shall be entitled to 
compensation for services performed to the effective date of termination; 
City, however, may condition payment of such compensation upon 
Consultant delivering to City any or all documents, photographs, computer 
software, video and audio tapes, and other materials provided to 
Consultant or prepared by or for Consultant or the City in connection with 
this Agreement. 

 
8.2 Amendments.  The parties may amend this Agreement only by a writing 

signed by the parties hereto. 
 
8.3 Assignment and Subcontracting.   City and Consultant recognize and 

agree that this Agreement contemplates personal performance by 
Consultant and is based upon a determination of Consultant’s unique 
personal competence, experience, and specialized personal knowledge.  
Moreover, a substantial inducement to City for entering into this 
Agreement was and is the professional reputation and competence of 
Consultant.  Consultant may not assign this Agreement or any interest 
therein without the prior written approval of the City Manager, or his or her 
designee.  Consultant shall not subcontract any portion of the 
performance contemplated and provided for herein, other than to the 
subcontractors noted in the proposal, without prior written approval of the 
City Manager, or his or her designee. 

 
8.4 Survival.  All obligations arising prior to the termination of this Agreement 

and all provisions of this Agreement allocating liability between City and 
Consultant, including but not limited to the provisions of Section 5, shall 
survive the termination of this Agreement. 

 
8.5 Options upon Breach by Consultant.  If Consultant materially breaches 

any of the terms of this Agreement, City’s remedies shall include, but not 
be limited to, the following: 

 
8.5.1 Immediately terminate the Agreement; 
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8.5.2 Retain the plans, specifications, drawings, reports, design 
documents, and any other work product prepared by Consultant 
pursuant to this Agreement; 

 
8.5.3 Retain a different consultant to complete the work described in the 

Task Orders issued during the term of this Agreement not finished 
by Consultant; or 

 
8.5.4 Charge Consultant the difference between the cost to complete the 

work described in the Task Orders issued during the term of this 
Agreement that are unfinished at the time of breach and the 
amount that City would have paid Consultant pursuant to Section 2 
if Consultant had completed the work.  

 
8.5.5 The remedies mentioned in this Agreement are not exclusive of any 

other right, power or remedy permitted by law.  The City’s failure or 
delay in exercising any remedy shall not constitute a waiver of such 
remedy or preclude the further exercise of City’s rights.  

 
Section 9. KEEPING AND STATUS OF RECORDS. 
 

9.1 Records Created as Part of Consultant’s Performance.  All final 
versions of reports, data, maps, models, charts, studies, surveys, 
photographs, memoranda, plans, studies, specifications, records, files, or 
any other documents or materials, in electronic or any other form, that 
Consultant prepares or obtains pursuant to this Agreement and that relate 
to the matters covered hereunder shall be the property of the City.  
Consultant hereby agrees to deliver those documents to the City upon 
termination of the Agreement, and the City may use, reuse or otherwise 
dispose of the documents without Consultant’s permission.  It is 
understood and agreed that the documents and other materials, including 
but not limited to those described above, prepared pursuant to this 
Agreement are prepared specifically for the City and are not necessarily 
suitable for any future or other use.  City and Consultant agree that, until 
final approval by City, all data, plans, specifications, reports and other 
documents are confidential drafts and will not be released to third parties 
by Consultant without prior written approval of City.  

 
9.2 Consultant’s Books and Records.  Consultant shall maintain any and all 

records or documents evidencing or relating to charges for services or 
expenditures and disbursements charged to the City under this Agreement 
for a minimum of 3 years, or for any longer period required by law, from 
the date of final payment to the Consultant to this Agreement. All such 
records shall be maintained in accordance with generally accepted 
accounting principles and shall be made available for inspection, audit, 
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and/or copying at any time during regular business hours, upon oral or 
written request of the City.  Pursuant to Government Code Section 8546.7, 
the Agreement may be subject to the examination and audit of the State 
Auditor for a period of 3 years after final payment under the Agreement. 

 
Section 10. MISCELLANEOUS PROVISIONS. 
 

10.1 Attorneys’ Fees.  If a party to this Agreement brings any action, including 
an action for declaratory relief, to enforce or interpret the provision of this 
Agreement, the prevailing party shall be entitled to reasonable attorneys’ 
fees in addition to any other relief to which that party may be entitled.  The 
court may set such fees in the same action or in a separate action brought 
for that purpose. 

 
10.2 Venue.   In the event that either party brings any action against the other 

under this Agreement, the parties agree that trial of such action shall be 
vested exclusively in the state courts of California in Contra Costa County 
or in the United States District Court for the Northern District of California. 
 

10.3 Severability.  If a court of competent jurisdiction finds or rules that any 
provision of this Agreement is invalid, void, or unenforceable, the 
provisions of this Agreement not so adjudged shall remain in full force and 
effect.  The invalidity in whole or in part of any provision of this Agreement 
shall not void or affect the validity of any other provision of this Agreement. 

 
10.4 No Implied Waiver of Breach.  The waiver of any breach of a specific 

provision of this Agreement does not constitute a waiver of any other 
breach of that term or any other term of this Agreement. 

 
10.5 Successors and Assigns.  The provisions of this Agreement shall inure 

to the benefit of and shall apply to and bind the successors and assigns of 
the parties. 

 
10.6 Conflict of Interest.  Consultant may serve other clients, but none whose 

activities within the corporate limits of City or whose business, regardless 
of location, would place Consultant in a “conflict of interest,” as that term is 
defined in the Political Reform Act, codified at California Government 
Code Section 81000 et seq.   

 
Consultant shall not employ any City official in the work performed 
pursuant to this Agreement.  No officer or employee of City shall have any 
financial interest in this Agreement that would violate California 
Government Code Sections 1090 et seq. 
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10.7 Solicitation.  Consultant agrees not to solicit business at any meeting, 
focus group, or interview related to this Agreement, either orally or through 
any written materials. 

 
10.8 Notices.  Any notice, demand, request, consent or approval that either 

party is required to give the other pursuant to this Agreement, shall be in 
writing and may be given by either (i) personal service, or (ii) certified 
United States mail, postage prepaid, return receipt requested,. Notice 
shall be effective upon personal delivery or delivery to the addresses 
specified below, as reflected on the receipt of delivery or return receipt, as 
applicable.   

 
 Consultant :  <__________________> 

  <__________________> 
  <__________________> 
  <ATTN:__________________> 
 
City:  City of Pittsburg 

    65 Civic Avenue 
    Pittsburg, CA 94565 
    ATTN:  City Manager 

10.9 Professional Seal.  Where applicable in the determination of the City 
Manager, or his or her designee, the first page of a technical report, first 
page of design specifications, and each page of construction drawings 
shall be stamped/sealed and signed by the licensed professional 
responsible for the report/design preparation.  The stamp/seal shall be in a 
block entitled “Seal and Signature of Registered Professional with 
report/design responsibility.”  

 
10.10 Integration.  This Agreement, including the scope of work included in any 

Task Orders issued during the term of this Agreement represents the 
entire and integrated agreement between City and Consultant and 
supersedes all prior negotiations, representations, or agreements, either 
written or oral.  To the extent there are any inconsistences between this 
Agreement and Task Orders issued during the term of this Agreement, the 
Agreement shall control.  

  
10.11 Counterparts.  This Agreement may be executed in multiple counterparts, 

each of which shall be an original and all of which together shall constitute 
one agreement. 

 
10.12 Construction of Agreement.  Each party hereto has had an equivalent 

opportunity to participate in the drafting of the agreement and/or to consult 
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with legal counsel. Therefore, the usual construction of an agreement 
against the drafting party shall not apply hereto.   

 
10.13 No Third Party Beneficiaries.  This Agreement is made solely for the 

benefit of the parties hereto, with no intent to benefit any third parties.   
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The Parties have executed this Agreement as of the Effective Date. 
 
 
CITY OF PITTSBURG    <CONSULTANT> 
 
 
____________________________  ______________________________ 
Darin Gale, City Manager               <Name, Title> 
 
 
 
 
Approved as to Form: 
 
 
____________________________ 
Donna Mooney, City Attorney 
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CERTIFICATE OF COMPLIANCE WITH LABOR CODE § 3700 
 
 

I am aware of the provisions of Section 3700 of the Labor Code which 
require every employer to be insured against liability for workers’ compensation or to 
undertake self-insurance in accordance with the provisions of that code, and I will 
comply with such provisions before commencing the performance of the work of this 
contract. 
 
 
 
       <CONSULTANT>  
 
 
       By:        

       Title:        
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